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1. O6bwme nonoxeHma

1.1. Hactosuwee [losI0KEHME YCTaHaB/IMBAET eAuHbIA MNOPALOK OpraHuzauun paboTsbl
CTPYKTYPHbIX noapasgeneHuii u pabotHukos FATMOY PO «PKTM») (nanee — Konsnegx) npy Bblgaye
JleHeXHbIX cpeacTs paboTHMKam Konnegxa nof oTyeT.

1.2. TepMUHbI U MOHATUA, TPUMEHAEMbIe B HacToALLeM [NonoXeHuu:

MopoTyeTHoe AMUO — paboTHMK Koanemka, KOTOPbIM MOAYYMA MOA, OTYET AEHEXHbIE
cpeAcTBa ANA byayLinx pacxoaos.

MoaoTyeTHAA cyMMa — AleHEeXHble CpeacTBa, BblaaHHble paboTHUKY Konneaka Ha pacxopbl,
CBA3AHHbIE CO CAYKEOHbIMU KOMaHAMPOBKAMU W/MAN Ha aAMUHUCTPATUBHO-XO3ANCTBEHHbIE
pacxoabl.

ABaHCOBbBIN OTYET — 3TO JIOKYMEHTaNbHbIA oT4eT paboTHWMKa 06 MCMOSIb30BaHMW aBaHCA,
MOJIYYEHHOro TMoJ, OTYeT ANA BbINOJAHEHUA cnyxebHoro nopydYeHua (KOMaHAMPOBKM,
X03AMCTBEHHbIE pacxodbl U T, M.).

2. Mopsanok opraHu3auuu paboTbl Npu BblAaye AeHeXHbIX CPeAcTB Noj
oTyeT

2.1. ABaHCbl Mo OTYET BbIGAOTCA MOAOTYETHbLIM JIMLLAM, OTYMTABLUMMCA MO NpegblayLliemy
aBaHcoBoMYy oT4eTy. Nepefaya BbIAaHHbIX M04 OTYET AEHEr O4HUM JINLOM APYroMy 3anpeLuaercs.

2.2. CyMMa JeHeXHbIX CpeacTB, BblAaBaeMbIX OLHOMY NOOOTYETHOMY NULY, U HEe MOXeT
npesblwats 60 000 pybnen B mecaLl,

2.3. CpoK UCMosib30BaHMA NOAOTHETHbIX CYMM COCTaBNAET OAWH KaJleHA3aPHbIN MecsLl.

2.4. Bblgaya feHeXHbIX cpeacTB paboTHMkam Konnemka (nos 0TYET) MOXET NPOU3BOAUTBCA
ANA cneayiolmx uenei:

— dBdHC Ha X03HF1CTBEHHO'OI'IEPEILI,MOHHble paCXO,ELbI;

— aBaHC Ha ONJ1aTy KOMaHLMPOBOYHbIX PaCcX040B;

— B NOpPAAKe BO3MELLEHUA MPON3BELAEHHbIX COTPYAHMKOM KOMaHANPOBOUYHbIX PACXO40B;

— B MOpAAKe BO3MeLLeHUA 0byyeHnn COTPYAHNKOB;

— B NOpAAKEe BO3MELLEHWUA XO3ANCTBEHHO-0NEPaLMOHHbIX PacXxoA0B.

2.5. Bblaaua aeHeXHbIx cpeacTB paboTHukam Konnepka (nog oT4eT) MOXKET NPOV3BOANTHLCA
nytem 6€3HaNMYHOrO NEpeYUCIEHNA, Ha CYET, OTKPbITbiA paboTHMKy B 6aHKe B pamKax
«3apnJIaTHOro NpoekTa», IMO60 Ha CneunaIbHbIA KAPTOUYHbIA CYET.

2.6. Bblgaya HanuuyHbIX AeHer noj OTYET MPOM3BOAUTCA TOJNBKO NNLY, HaxoAsALlemycs C
OpraHMsaumeil B TPYAOBbIX OTHOWEHMSAX W C KOTOPbIM 3aKNOYeH [OroBOP O TOJIHOM
MHAWBWOYaIbHOM OTBETCTBEHHOCTU. Bbiia4ya UHbIM /IULLAM 3aMpeLLaeTca.,

2.7. OcHOBaHMeM pAnA BblAauYuM [LeHeXHbIX CpPefcTB Mok OT4yeT ABAAETCA 3afABJieHUe
paboTtHMka Konnenxa. B 3aAB/eHMM MOAOTYETHOE NMUO 06A33HO YKasaTb KOHKPETHYIO LEJb
NoJiyYyeHnA aBaHCa M NpeABapUTE/IbHbIN PacyeT CpeacTB. 3anBaeHWe HanpaB/IAeTca pyKOBOAUTENIO
opraHusauun. llocne COOTBETCTBYIOLIErO BU3MPOBaHWA JAupekTopoM Konnepxa 3asaslieHKe
nocTynaeT B Byxrantepuio Ana Bblaayn aeHer. MNpu atom byxrantep 064a3aH NpoOBEpUTb OTCYTCTBUE
OCTaTKa No NpeablayLiemy aBaHcy.

2.8. 3aaBneHUe Ha BblAAYy JeHEXHbIX CPeACcTB NoJ OTYET 0pOPMNAETCA B COOTBETCTBUM C
lMpunoxeHnem N2 1 K HacTosLwemy MNMonoxeHuo.

2.9.Tpu HanpaBsieHUN B KOMaHOAUMPOBKY OCHOBaHMEM AJ1s1 BbiAaymM LEeHEer ABAAETCA NpuUKas
ovpektopa Konnepxa o HanpaeneHuu paboTHMKA OPraHM3aumn B C/IYXeBHYI0 KOMaHAMPOBKY.
MNocne oO3HaKOMJIEHMA C MNpUKazoMm paboTHMK Koanemka cocTagfaeT 3asAslieHMe ¢
npeABapuTebHbIM PaCYETOM CPEACTB, KOTOpble NOHaZ06aTCA eMy B KOMaHAUPOBKE.

2.10.Mocne odopm/ieHUA AOKYMEHT TNOANUCLIBAETCA  PYKOBOAWUTENEM, [NaBHbIM
6yxrantepom My ynosIHOMOYEHHbIMU JIULIAMMH,

Hacroau.mﬁ OJOKYMEHT HE MOXET BbITb MOJMIHOCTLIO UKW YACTUYHO BOCNpOW3BEL4EH, TMPaXWMPpOBaH
W PacnpocTpaHeH B KayecTBe oduLMabHOro U3aaHua 6es paspelerna FAMOY PO «PKTM»
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3. O6wme npaBusia 3anoJIHEeHNA aBaHCOBOIO OTYETa U NOPALAOK NPUHATUA €ro
K yuety

3.1. Mo Bo3BpalieHun paboTHuka Konnegxka ms KomaHauposku (Mu nocne npuobpeteHuns
TOBapHO-MaTepuasibHbIX LIEHHOCTEN, MOJIYYeHUs YCJIYT U MPOYee) MM COCTaB/AETCA aBaHCOBbIV
ot4yeT no ¢opme N2 0504505, npumeHsemMoi Ha OCHOBaHuM YyeTHon Monutuku Konnepxa, c
NPpUIOXKEHUEM BCEX ONPABAATE/IbHbIX JOKYMEHTOB, NOATBEPXKA3IOLMX MPOUBBELEHHbIE pacxoasl.

3.2. Jluua, noayyMBlUME AEHBIM NOZL OTYeT, 06A3aHblI He Mo3gHee Tpex pabouux gHen no
UCTEYEHUN CpPOKa, Ha KOTOPbIA OHW BbLAAHbl, WAM CO [OHA BO3BPALUEHUA 3TUX JIML U3
KOMaHAMPOBKM, NpeabABUTL B byxrantepuio Konnemka otyeT 06 M3pacxo[0BaHHbLIX CYMMax M
NPOV3BECTU OKOHYATE/IbHbIM PacyeT Mo HUM.

3.3. ABaHCOBbIA OTHET NPUMEHAETCA AJ1A Yy4eTa PacyYeToB C NOAOTHYETHbIMKW AnUamu. BaaHk
3aBAHCOBOrO OTYETa NpeAcTasnfaeT coboi ABYCTOPOHHUI AOKYMeHT. MNofoT4yeTHbIE NMLUA NPUBOAAT
cBefeHuA o cebe Ha MLEBOV CTOPOHE aBaHCOBOMO OTYETAa M 3anosHAKT rpadbl 1 — 6 Ha 060pOoTHOW
CTOPOHE aBaHCOBOro OT4YETa O AKTUYECKM W3PACXOA0BaHHbIX CYMMax C MpPUIOXKEHUEM
LOKYMEHTOB, [MOATBEPXKAALNX MNpOU3BEeAeHHble pacxogbl. JOKYMEHTbl, NPWUJIOXKEHHbIE K
ABaHCOBOMY OTHETY, HYMEPYIOTCA NOAOTHETHLIM JINLLOM B NMOPSAKE UX 3aMUCK B OTHETE.

3.4.B byxrantepun aBaHCOBbIE OT4YETbl [MPOBEPAIOTCA Ha nNpegMeT MpaBUIbHOCTU
odopmMaeHUA W HaNN4YMA LOKYMEHTOB, MOATBEPXAAKOLWMNX MPOU3BEAEHHbIE PacxXobl, LENEBOro
PacxXooBaHWA CPenCcTe, M 3anonHaTca rpadbl 7 — 10 060POTHOM CTOPOHbLI aBAaHCOBOrO OTYETa,
COAepXKaluMe CBeOEHUA O pacxofAax, NpMHMMaemblx OyxranTtepueir K y4yety. [lpoBepeHHble
aBaHCOBbIe OTYEThl YTBEPXAAKTCA PYKOBOAUTEIEM OPraHM3aumu.

3.5. Ecnn paboTtHukoM Konnemxa 6bL10 MOTPaYeHO MEHbLUE, YeM MOJYYEHO, TO OCTAaTOK
Hen3pacxoLoBaHHbIX CYMM BO3BPaLLaeTCs Ha pacyeTHbli cyeT Konneaxa.

3.6. Ecnun 6b110 noTpayeHo Honblue, 4em noayvyeHo, TO Nepepacxos No aBaHCOBOMY OTYeTy
Bbiaaetca pabotHuky Konnepxa nyrem 6e3HanWyHOro nepevyncineHMs Ha CYeT, OTKPbIThbIN
paboTHuKY B HaHKe B paMKaX «3apraiaTHOro NpoekTa», MO0 Ha CrneunasbHbli KAPTOYHbIN CYET.

3.7. ABaHCOBbI OTYET COCTABJIAETCA B O4HOM 3K3eMNSIPe NOAOTYETHLIM JIULIOM.

3.8. Ha TuTynbHOIM YacT 61aHKa aBaHCOBOTO OTHYETA MOAOTYETHOE JINLLO YKa3bIBAET:

3.9. HaMmeHoBaHWe opraH13aLnm, HarnpaeuBLLEeN ero B KOMaHAUPOBKY;

3.10. CTpyKTypHOE noapasaeneHue (0TAe/, CEKTOP), B KOTOPOM paboTaeT COTPYAHUK;

3.11. Ceoto pamunuio, uma U ot4ecTeo (rpada «MoAoTYETHOE NMLO);

3.12. JoMKHOCTD;

3.13. HasHa4yeHne aBaHca (npnobpeTeHue LEHHOCTeN, onsiaTta yoIyr, KOMaHANPOBOYHbIE
pacxopnbl U gpyroe).

3.14. byxrantepua ANA OCYLECTBNEHUA KOHTPOJS YKa3bIBAET Ha TUTY/NbHOMW YacTn 6naHka
aBaHCOBOro oTt4yeTta MHGOPMaLMIO O Bblgaye pAeHer (ykasbiBaeT HOMEp M A3TY AOKYMEHTa, no
KOTOPOMY BblAaHbl AeHbrM, U COOTBETCTBYHOLMIA HOMEP CYETa) M AaHHblE O HaJIMYMKW OCTaTKa WK
nepepacxofa no npeablayLemMy aBaHcy.

3.15. Ha TuTyabHOM YacTn 61aHKa aBaHCOBOro OTYETa TakXKe ecTb Tabaula «byxranTepckan
3aMucb», B KOTOPYIO BYXranTepua NepeHoCuT CyMMbl K y4eTy ¢ 06OpOTHON CTOPOHbI aBaHCOBOrO
OTYETA MO COOTBETCTBYIOLLEN KOPPECMOHAEHLIMN CHETOB.

3.16. BHM3y aBaHCOBOro OTYET3a MMEETCA pasfAes — pacnucka Byxrantepa B TOM, 4TO OT4eT
MPUHAT K MPOBEPKE CO BCEMM NpUaaraeMbiMn AOKyMeHTaMu. B pacnucke ykasbiBaioTca damunus,
MMA, OTYECTBO MNOAJOTYETHOrO NMU3, HOMEpP M [aTa aBaHCOBOrO OTYETa, MNPOMMCLID CyMMa
AOKYMEHTAa/IbHO MOATBEPXAEHHbIX PacxofoB, KOJIMYECTBO NMPWUIIAraemblX LOKYMEHTOB, a TakXe
KOJIMYECTBO JIMCTOB B 3TUX JlOKYMeHTax. lMocse 3anosiHeHUs Bcero otyeTa ByxranTtep OTpbiBaeT
pPacnucky no JIMHMM OTPe3a N OTA3ET NOAOTYETHOMY JIULLY.

3.17. Mepepn, 3anonHeHneMm o6OPOTHOWM CTOPOHbLI ABAHCOBOTO OTYETa MOLOTYETHOE JIMLO
AOJIKHO CUCTEeMAaTU3MPOBaTb NepBUYHbIE AOKYMEHTbl (BMeTbl, TPAHCMOPTHbIE cyeTa, Bara)kHbie
KBUTaHLMK, CHETa M3 FOCTUHMULL UM OT MHbIX UL, NPeAoCTaBAAIOWNX YCIYTU NO pasMeLLeHuIo u
NpoOXWUBaHWIO GU3MHECKOrO JINLA, aKTbl 33KYMKKM, CHeTa-paKTypbl, TOBapHbIE HAaKIafHble U T.A.).

5
Hacroawmit AOKYMEHT He MOXeT BbITb MOTHOCTBIO UM YaCTMYHO BOCNPOWU3BEAEH, TUPaXNPOBaH
M PacnpocTpaHeH B kayecTee oduLManbHoro usgarus 6es paspeuerua FAMOY PO «PKTM»
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JOKYMeHTbl HYXHO CPOPMHUPOBATbL B XPOHONOTMYECKOM MOpAAKe, MPOHYMepoBaTe uX. Kak
npasuJio, LOKYMEHTbl He60/bLIOro pasmepa (Hanpumep, 6UNEeT B 3NEKTPUYKE) HYXXHO HAKNENTb Ha
nnct popmara A4,

3.18. O6opoTHan CTOPOHA aBAHCOBOrO OTYETa 3aNOJIHAETCA B C/leAylouleM NopAAKe mno
rpacdam:

3.19. «N€ n/n»

3.20. YKa3bIBaeTcs HOMep AOKYMeHTa No NopsaAKY B 3aBUCUMOCTU OT TOTO, KaK MX
NOAOTYETHOE JIML0 MPOHYMEPOBAJIO M CUCTEMATH3NPOBAJIO.

3.22. YKa3blBaeTcH JaTa BbINOJIHEHWA XO3AWCTBEHHOMN onepauuu,
CONpOBOXAatoLLenca ynnaTon AeHeXHbIX CPEACTB, M YKa3aHHaA Ha AOKYMEHTe,
3.21. «[ata» [To eCTb faTa AOKYMEHTA. OTHOCUTE/IbHO CYTOYHbIX MO C1yKeGHOM KOMaHANpoBKe
MOXKeT YKa3biBaThCA AaTa OCI)OPMHEHI"IH NMpUKaza pyKoBOoOUTENA Ha

KOMaHAWPOBKY
3.24. YKa3blBaeTca HOMep JOKYMeHTa (HoMep KaccoBoro 4eka, Homep bunerta u
3.23. «Homep»
T.4.)
3.25. «Kom
&1 qToung' 3.26. YKasblBaeTca nosy4yatesib JOeHeXHbIX CPeAacTB, COAep)XaHue onepauuu
KaKoMy (onnata mpoespa, MOKYMKa TOBapa, ONJAaTa MOCTENIbHbIX MPWHAANEXKHOCTEN,
LOKYMEHTY CYyTOYHble WM T.A.), Ha3BaHWe [OOKYMeHTa (BMNeT, KeBWTaHUMA, aKT 3aKYMKH,
HaKn A H B B .
yrIaueHon aKNaaHaA, KOMaHAMPOBOYHOR YAOCTOBEPEHNE U T.4,)

3.27. «Cymma |3.28. YKa3sblBaeTca Ccymma JAeHEeXHbIX CpPeAcTB, MOAJeXallad BO3MELLEHWIO
pacxona» npeanpuaATMemM 3a M3pacxofl0BaHHbIe NOAOTHETHbIM IMLLOM eHEXHble CpeCcTBa

3.29. ECiM KoNM4ecTBo NOATBEPXKAAKWMX AOKYMEHTOB MPEBbLILAET KOJIMYECTBO CTPOK B
6naHke ¢$OpMbl aBaHCOBOrO OTYETa, NMOAOTYETHOE JIULO MNOJsy4yaeT BTOPOW OBOPOTHBLIM JUCT
651aHKa, NpU HeobXxoAMMOCTH TpeTUA M T.4. 6/1aHKM OTYeTa WM COCTaB/IAET aBaHCOBLIM OTYET Ha
Heckonbkux 6naHkax. B KoHue nepeoro 6naHKa oTyeTa ykasbiBaeTca: «OKOHYaHME pacyeTa CM. B
npogoskeHnn (npoposkeHusax N2) aaHcoBoro oT4yeTa». B BepxHeil 4YacTu BTOpOro M
nocnepyroLmnx 61aHKOB 0THETOB YKa3biBaeTcs: «[1pofosKeHUe aBaHCoBOro oT4eTa... ®.M.0.N2...».

3.30. 3anonHeHHbI 671aHK 3BAHCOBOrO OTYETa A0J/KEeH ObiTb MOAMNUCAH MOAOTYETHBIM
JINLOM.

3.31. ABa3HCOBbI1 OTYET NOAOTHETHOrO /ML3, HE COOTBETCTBYIOLMIA YKa3aHHbIM BbILLE
TpeboBaHuaM, ByxranTepueit K NMpoBEpPKe U YYeTy He NpUHUMaeTca. [MoJ0TYHEeTHOE NIULO B TaKOM
CNyyae oCTaeTca AO/DKHMKOM Ha CyMMY MOJIyYeHHbIX NoJ, OTYET AeHEXHbIX CPeACTB A0 noraleHuns
CYMMbl 3THX CPeaCTB.

3.32.MNocne npoBepkW aBaHCOBOTO OT4YeTa OyxranTep BHOCUT CBEAEHMA O CyMMaX,
NPUHATBIX K Y4ETY, C yKaszaHMeM KOpPpEeCNoHAEHLUNN CYETOB.

3.33. MomeTkn bByxrantepa MOryT He COBMaAaTbh C 3aNUCAMM MOAOTYETHOrO JINLA, €C/U
0obHapyXaTca HeYMTaeMble NEPBUYHbIE AOKYMEHTbI, ByAyT BbISBAEHbI HELle1eBble pacxobl U Ap.

3.34. Nitoroeyto cymMy pacxofoB, MPpUHMMAaEMBbIX K YYETY, YyTBEPXKA3EeT aupektop Konnemxa.
CBOI0 3aMMWCb OH AEN3EeT Ha /INLEBOIN CTOPOHE AOKYMEHTA, B PABOM BEPXHEM YIy.

3.35. lNpK nokynke KaHLe ApCKMX TOB3POB, 3aMacHbIX YacTeN, MaTEPHUaA0B U UHBIX TOB3POB,
noAoTYEeTHOE JIULLO AOMKHO C4aTh NpuobpeTeHHble TOBAPHO-MAaTepUuasibHble LLEHHOCTH.

4. TpeboBaHMA K NEPBUYHbBIM LOKYMEHTaM

4.1. B cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 06.12.2011 N2 402-P3 «O Byxrantepckom
yyete» (nanee - @epepanbHbiii 3akoH N2 402-D3) Bce XO3AWCTBEHHbIE onepaLuu,
OCyLleCTB/IAEMbIe@ OpraHu3auuen, Ao/HKHbI 0POPMAATLCS ONPaBAATEsIbHbIMU AOKYMEHTaMU. 3TH
JOKYMEHTBbl CNYXaT MepBUMYHbIMM YUYETHbIMWU [OKYMEHTaMMW, H3 OCHOBAHWM KOTOPbIX BeAETCA
ByxranTepckuit yuer.

Hacroawmin gokyMeHT He MoXeT BbiTb NOJIHOCTBIO MW YaCTUYHO BOCMPOU3BEAEH, TUPaXXMPOBaH
1 pacnpocTpaHeH B KayecTBe oduLvanbHoro usaauua 6es paspewennn FAMOY PO «PKTM»
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MepBUYHbIE YHETHBIE AOKYMEHTbI MPUHMUMAIOTCA K YYeTy, eCJZIM OHU COCTaB/IeHbl No dpopme,
coziepxalleiica B anibbomax yHUPULMPOBaHHbIX GOPM NEPBUYHOI AOKYMEHTauuu. Mpu nokynkax
3a HaJIMYHbIW pacyeT B OPraHn3auusaX pO3HWYHOI TOProBau NpogaBel, 0643aH BblgaTh NOKyMNaTesno
(a nokynaTesnb Bnpaee noTpeboBaTh y NPOAABLA) KACCOBLIN YeK IGO0 TOBAPHLINA Yek.

4.2. KaccoBbli YeK LOHKEH COAEPXKaTh cneayolme peKBUu3nTbl:

— HaWMMEHOBaHWe OpraHu3auunu, BolLABLUEH YEK;

— noeHTUPUKALMOHHbBIN HOMEp OpraHu3auunu-Hanoronnatenbimka (MHH);

— 3aBOACKON HOMEP KOHTPOJIbHO-KAaCcCoBOM MallnHbl (KKM);

— NOPAZAKOBLIA HOMEp YekKa;

— OaTy v BpeMs NOKYNKK (oKasaHuA yaiyru);

— CTOMMOCTb NOKYNKK (ycnyru).

PaboTHMK KoNnepKa TakKe BrpaBe NpWHecTy pacnedyaTaHHblA YeK, Nofly4yeHHbIn no e-mail,
SMS, nubo pacnedyaTaHHbId M3 NUYHOro KabuHeTa COTPYAHWKAE, WMEIOLLEro CY4eT B KpeauTHOW
opraHmMsaumu, B Tom yncie ¢ QR-kogom.

4.3. ToBapHbIi Yek (Hak1aaHasA) AOJIKEH COAepXKaTb C/ieyIoLLMe PeKBU3UTLI:

— HaMMeHOBaHWe AOKYMEHT];

— OATy COCTaB/IeHNA AOKYMEHTa;

— HauMeHOoBaHWe OpraHu3auunu, OT UMEHW KOTOPOW COCTAB/IEH AOKYMEHT;

— coAepXKaHue X03ANCTBEHHON onepawuuu;

— HasBaHMe W W3MEepUTENM MpUOLPETEHHOro TOBapa B HaTypaJibHOM W JAEHEXHOM
BblPaXkeHnU;

— AOJIXXHOCTb M JIMYHYIO NOANUCh OTBETCTBEHHOrO /ivua (npodasua);

— wTamn (neyaTb) NnpoaasLUa,

4.4, Cyet-pakTypa [o/IKeH oTBevyaTb TpeboBaHMAM NOJIOXKEHWMW MYHKTOB 5 n 6 ¢T. 169
Hanorosoro kogekca P® w BbinucbiBaeTcad no ¢opme, YCTAHOBNEHHOW MOCTAHOB/IEHUEM
MpasButenbcrea PO, ¢ 0b6A3aTeNbHbIM 33aMOJHEHMEM BCEX YKA3aHHbIX B HEM peksu3nTos (npw
OTCYTCTBMM MHPOPMALMKM COOTBETCTBYIOLLME CTPOKM, Fpadbl MPOYEPKMBAIOTCA).

LNna nonyyeHusa oT NpoAaBua cyeTa-dbaKkTypbl MOAOTYETHOE JIMLO AOJIKHO NMPeabABUTH
[OBEepeHHOCTb Ha NoJly4YeHMe TOBapHO-MaTepHasibHbIX LIeHHOCTEMN.

B cnyyae, ecnM nomoTyeTHOE JIMLO COBEPLU3eT MOKYNKY He B PO3HWUYHOM CETH, MpHU
3aKJHOYEHUM CaeNKy OT NpoAaBLa Heobxoanmo noTpeboBaTs:

— KBWT3HUMIO K MPUXOAHOMY OpPAEepy;

— HaKnagHyio;

— cyeT-pakTypy, env npuobpetaemsbie LeHHocT obaaratorca HAC.

4.5. Mpy noKynkax 3a HaJIMYHbIA pacyeT Y rpakaaH-npegnpMHMmaTenieid npogasel obazax
BblAATb NMOKyNaTeso (a nokynaTtenb Bripase noTpeboBaTh Y NPOAABLA) KaccoBbli, NMbo ToBapHbIN
YeKM (MM HaKNIaAHYI0) CO BCEMM BbilLenepeYyncIEHHbIMU PEKBU3UTAMMU,

4.6. MOKYNKKM 3a HaZM4HbIN pacyeT cOBCTBEHHOrO MMYLUECTBA rpa)kAaH, He ABNAKLLUXCA
npeanpuHUMaTensimu, OQOpPMNAKTCA [OroBOpamMu KYNAW-MpoAaXkKuM JIMYHOrO WMyllecTea. B
[OroBopax AoJXXHbl 6bITh YKa3aHbl NaCMOPTHbIE JaHHbIE TPaXKAaHUHA, €ro NoaHasA JaTa PoOXAeHNs
W nu4Hblit Homep MHH. JloroBop MoxeT 6bITb 33k/1H04eH TONIBKO JINLIOM, KOTOPOMY AMPEKTOPOM
BblAdHa [AO0BEPEHHOCTb Ha MpaBO 3aK/AHYeHWA TaKuX AOroBOpPOB. Bbinnarta deHer no Takum
Aorosopam Npon3BOOUTCA HEMOCPELACTBEHHO rpaXkAaHam-NpoAaBLamM ToJIbKo Yepes ByxranTtepuio
C paspelleHus rnasHoro OyxranTepa Mocjie NMPOBEPKM AOKYMEHTasSibHOTO OMOPMIEHUA TakKux
X03ANCTBEHHbIX Onepauuit.

4.7. TIpuNoXKeHHble K aBaHCOBOMY OTYETY NOATBEPXKAAloLWMUe AOKYMEHTbI LO/IXKHbBI OTBEYaTh
CNeyoWmnM OCHOBHbBIM TpeboBaHHUAM:

~ noAaTeepXxjatolime NOKYMEHTbI NOAAITCA B OPUTMHANE;

— 1o popmMe OHWM JOJIKHbI COOTBETCTBOBATbL NPUHATHIM TpeboBaHUAM 418 0bOpMIEHUA U
3aMo/IHEHWA NePBUYHbBIX AOKYMEHTOB;

HacToawmit AOKYMEHT He MOXXeT BbITb NOIHOCTHIO UK YACTUYHO BOCNIPOU3BEAEH, TUPAXUPOBAH
1 PacnpocTpaHeH B KayecTee oduuManbHoro usgaHus 6es paspewerusa FAMQOY PO «PKTM»



P

locynapcTeeHHOe aBTOHOMHOe npodeccioHanbHoe oGpasoBaTesibHoe yupexaeHune Poctosckoi obnactn

«PocToBCKMi Konnenx TEXHOJIOTMN MALUIUHOCTPOEHUA»

CucreMa MeHeXXMeHTa KayecTea Pepnakuma 2
MN.PKTM-14 CrpaHuua 8 uz 11

FANOY PO «PKTM»

— NO XapakTepy onepauui p[osxkHa ObiTe YCTEaHOBJIEHA CBA3b MNOLTBEPXKAAIOLNX
LOKYMEHTOB C Lie/1eBblM Ha3Ha4YeHWEeM BblJaHHOTO NOAOTYETHOMY JIMLY AEHEXHOTO aBaHCca.

4.8. B cnyyae, koraa paboTHWK TPaTUT COBCTBEHHbIE feHeXHble CPeacTBa, NOTOM NPUHOCUT
JOKYMEHTbl M NPOCUT BO3MELLEHUE NOAOTHETHbIX CYMM MO aBaHCOBOMY OT4YeTy (Ha OCHOBaHMM
3aABeHna B cooTBeTcTBuM C lpunoxennem N2 1 K Hacroauwemy [lonoxeHuio), byxrantep,
NPUHMMAKOLWMIA OTHYETHLIE AOKYMEHTbI, CAMOCTOATE/IbHO MPOBOANUT Takue pacyeThl ¢ MOMOLLLIO
aBaHCOBOro OTYETA.

5. Pacxopbl BO BpeMA KOMaHAUPOBKU

5.1. Bce pacxoabl BO BpeMA KOMaHAMPOBKKM paboOTHMKA, C KOTOPbIM 33K/OYeH TPYAOBOM
norosop unu gorosop IMX, AonxHbl 6bITb NOATBEPXKAEHLI JOKYMEHTAMMU.

5.2. Heob6xo04MMO NpegoCTaBuTb BCe Npoe3aHble JOKYMEHTbI (aBua-, Xene3Ho40POoXHbIe 1
aBToBYCHbIE BueTbl (BO3MOXKHO NMpEeACTaBAEHNE B S/TIEKTPOHHOM BUAE), NOCaA0YHLIE TasIOHbI).

53.Ecm Bo Bpemsa mnoe3aku paboTHMK Konnegka nonb3oBasiicA  MOCTENbHbIMM
NpUHAANEXKHOCTAMM, HEO0OBX0AMMO Ha/lMune AOKYMEHTa, MOATBEPXKAAIoLEero onnaTty aTon yoiyru.
STUMKM AOKYMEHTaMK ByayT ABNATLCA KAaCCOBbIMA Y€K, KONWUA YeKa C yKazaHueM dbaMuinu KINNeHTa,
[aTbl, CTOMUMOCTH YCIIYTHU.

5.4. PacxoAbl Ha Mpoe3f BO3MELLAKTCA B pasmepe aKTMYECKU MOTPAYEHHbIX cymm, WX
NoATBEPXKAAKT NpoesaHbie AoKyMeHTbl. Kpome 3Toro, Konneax onnayvsaer:

— CTpaxoBble NAaTeXu No rocyAapcTBEHHOMY 06A33aTe/IbHOMY CTPAaxXOBaHWUIO NAaCcCaXkKMpPOB
Ha TPaHCMOpPTE;

— YCJIYTY No NpefBapuTeNibHON NpoJake Npoe3AHbIX AOKYMEHTOB;

—~ MNPOYME YTIYIK.

5.5. KonnemX BO3MeLLaeT TakXke pacxodbl Ha Npoesp A0 BOK3asia M a3pornopTa, ec/iv OHM
Haxo4ATCA 33 YepPTOM HAaCeJIEHHOTO MYHKTa. 3TO PacnpOCTPaHAETCA KaK Ha MECTa OTNPABAEHMA U
Ha3Ha4yeHuA, TaK M HA MecTa nepecagok.

5.6. [JOKYMeHTbI, MOATBEPXAAIOLIME PacxXolbl Ha MNpoXXuBaHue (BAaHK M3 TFOCTMHMLBI,
COOTBETCTBYOLWMIA TpeboBaHNAM 3aKoHoAaTeNbCTBa 0 KKT, KAacCoBbIN Yek)

5.7. Ecnu komaHAWPOBaHHbIM pabOTHUK, C KOTOPbIM 3akjlOYyeH TPYAOBOW AOrOBOpP WM
gorosop [TIX, npoxuBan B 4YacTHOM CeKTOpe, OH JOJDKeH NOoATBEpAMTb CBOW 3aTpaThl
ABYCTOPOHHMM 3KTOM, COLEPXALLUUM CNefyIoLVe PEKBU3UTSI

— H3WMeHOBaHWE JOKYMEHTa;

— JA3TY COCTaB/IeHWUA AOKYMEHTA;

— HauMeHOBaHWe CTOPOH;

— COofepKaHWe X03ANCTBEHHOM onepaunu;

— W3MEpUTE/IU X038HCTBEHHON ONepauuun B HaTYpPaZibHOM U LEHEXHOM BblpaXKeHuH;

—~ HAUMEHOBaHWe [OJIKHOCTEW NML, OTBETCTBEHHbIX 33 COBEpLUEHME XO3AWCTBEHHOM
onepauuu 1 NpaBu/ibHOCTb ee 0pOPMIIEHHS;

— JIMMHbIE NOANUCH.

5.8. Pasamep CyTOYHbIX YCTaHaB/MBAETCA Ha OCHOBaHMM [losIoXeHMA O CiyXeOHbIX
KOMaHAMpOBKaX paboTHMKa

5.9. [JOKYMEHTBI, noaTeepxaarLue pacxofsl Ha npoesn W MPOXWBaHueE
KOMaHOMPOBOYHOIO 33 FPaHULY ANA BbINOJIHEHUA CNYXEOBHbIX 3aAaHMIA NPeoCTaBAAIOTCA TE Xe,
KaK 4 Npu noezaKax no Halei ctpaHe. KOMaHLMPOBOUYHbIE BbIAAKTCA B pybnsax, NnpefocTaBiieHHbIe
NoATBEPXAAoLWMe JOKYMEHThI NepecunTbiBaloTca B pyb/iv no Kypey LB PO,

HacToAwmit AOKYMEHT He MOXET BbITh NOTHOCTBHHO MM YaCTUYHO BOCMPOU3BEAEH, TUPaXKMPOBaH
“ pacnpocTpaHeH B KayecTBe 0dyMLMaIbHOro M3aaHua 6e3 paspetueHnua FAMNOY PO «PKTM»
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